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OMEGA MULTIPURPOSE CENTER 

1004 Vandora Springs Road   Garner NC 27529   Phone 919-295-0726                                          
Email Address: omc.reservations@gmail.com 

===================================================================================== 
FACILITY USE APPLICATION                                                                                                                                             

(Please print legibly and hand-deliver to the Omegas of Raleigh LLC Office) 

Name of Person(s) Responsible: __________________________________________________________ 

Business/Organization Name: ____________________________________________________________ 

Representative /Title (i.e. Event Planner): ___________________________________________________  

Mailing Address: _______________________________________________________________________  

City/State/Zip Code: ____________________________________________________________________ 

Email Address: (Print Legibly) _____________________________________________________________ 

Telephone: Home _________________________ Cell ________________________ Work ____________ 

RENTAL INFORMATION                                                                                                                                                              
OMC Management is responsible for room set-up unless something different is requested. 

Type of Event (i.e. birthday, company party, retirement, etc.) ___________________________________ 
List all activities planned for the event: _____________________________________________________ 
_____________________________________________________________________________________ 
Date of Event: _______________________________ Day of the Week: ___________________________ 
Set-up Time: _______________________________ Take-down Time: ____________________________  
Start Time of Event: _________________________ Event End Time: _____________________________ 
Total Rental Hours: ________ @ _______ rate per hour          ________ @ _______ rate per hour 
Estimated Attendance: ___________   Total Rental Fee: ______________ Total Deposit: _____________                                                                                                                                                                                                                                            
Youth (under 21) ________________ Adults (21 yrs. & older) __________________________________                                                             
Type of Entertainment (i.e. DJ, Band, Entertainer, etc.) ________________________________________  

Please check all applicable boxes in each section 

Room(s) Requested                                                                                                                                                              
� Large Meeting Room (minimum 2 hours/maximum 6 hours/over 6 hours per request)                                                                                                                          
� Multi-Purpose Room (minimum 2hours/maximum 6 hours/over 6 hours per request)                                                                                                                                               
� Large Conference Room (maximum 4 hours/over 4 hours per request)                                                                                                                                        
� Small Conference Room (maximum 4 hours/over 4 hours per request)                                                                                                                                                                                                                                       
� Other: ______________                                                                                                                                              
� Chairs (Maximum 200) #_____                                                                                                                                         
� Round Tables (seats 10) #______                                                                                                                                 
�  Round Tables (seats 8) #______                                                                                                                                     
� 6” Rectangular Tables (seats 8) #______                                                                                                                                       
� Podium # ______ 

mailto:omc.reservations@gmail.com
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Additional Requests                                                                                                                                                                        
� Kitchen (for warming only)                                                                                                                                                          
� Dance Floor                                                                                                                                                                                          
� Janitor Service                                                                                                                                                              
� Beer/Wine                                                                                                                                                                                                
� Alcohol-mixed beverages (requires ABC Permit)                                                                                                                                
� Security Guard (ALL events serving alcoholic beverages and other special events - Refer to OMC Office 
Management)                                                                                  
 � Room Set Up Request (Refer to OMC Office Management)  

Food Service  
[Food trucks & grilling/cooking outside the Facility are prohibited unless approved in advance.]  
� Beverages 
� Snacks Only  
� Breakfast  
� Lunch  
� Dinner  
� No Food   
� No Beverages  
� Name of Caterer ___________________________  Contact phone number ______________________ 
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Name of Renter/Representative: ____________________________________ 

Please read and initial each statement below:  

______ I understand the application fee is non-refundable and is required to begin the rental contract 
process.  

______ I have obtained, read, or received a copy of the Facility Use Guidelines and agree to abide by the 
Facility's rules and regulations. 

______ I understand that smoking is prohibited in the Facility. 

LIABILITY AND WAIVER/INDEMNIFICATION AGREEMENT I/We have read and fully understand all 
information in this Facility Use Application and the Facility Use Policy attached to this application as it 
pertains to the rules, regulations, rental rates, and cleaning procedures of the Omega Multipurpose Center 
(OMC), and now agree to comply fully with them and with the rules, guidelines, and procedures specified in 
the documents. It is further understood and accepted that OMC WILL NOT be held liable for any accidents or 
injuries occurring to persons in attendance at this event.  

Therefore, I/We now release and agree to indemnify and hold harmless the Omegas of Raleigh, LLC, its 
agents, officers, and members from all liability, actions, damages, and claims of any kind and nature 
whatsoever (including but not limited to liability actions, damages and claims caused by or arising from the 
negligence of the Omegas of Raleigh, LLC, its agents, officers or members) for injury, harm or damages to 
my/our/third party person or property, that may arise or occur during or in connection with my/our rental or 
use of the Omega Multipurpose Center. If any damage to the Facility, grounds, or OMC equipment during 
usage or failure to restore the Facility to the satisfactory condition following usage, the undersigned or the 
organization named above agrees to be responsible for such damage as determined by OMC Management.  

I/We understand and agree that this reservation may be canceled at any time before or during the scheduled 
event as outlined in the OMC Facility Use Policy or otherwise communicated by OMC Management. I declare 
under penalty of perjury under the State of North Carolina laws that the information I have provided in this 
rental application is true and correct to the best of my knowledge. I understand and agree to each and all of 
the Terms and Conditions of this rental agreement with the Omegas of Raleigh, LLC.  My electronic signature 
is legally binding. 

Print Name: _______________________________________  

Signature: _________________________________________  Date: _____________________________ 

OFFICE USE ONLY 

Date Received: ___________________ Rental Fee Due: $_____________ Deposit Due: $_____________ 
Rental Fee paid $___________ Rental Deposit paid $_________ Other $_____________  

Payment Type:� Money Order � Bank Cashier's Check � Check � Credit/Debit Card � Electronic 
� Copy of Application & Facility Use Guidelines given to Renter  
� OMC Office Management Initials __________  

Approved/OMC Office Management Signature: ______________________________________  
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OMEGAS OF RALEIGH, LLC 

Raleigh, North Carolina 

Welcome to and thank you for choosing the Omega Multipurpose Center for your Special Event. 
We hope your use of the Omega Multipurpose Center will be a pleasant and enjoyable 
experience.  

Use of the Omega Multipurpose Center (also referenced as "Center") will be governed by the 
Rules and Guidelines specified in this CENTER USE POLICY as follows:  

CENTER USE POLICY 

RULES and GUIDELINES 

A. General Information  

1. For a fee, the Omega Multipurpose Center may be reserved for business or social events by 
other civic, cultural, educational, religious, political, social organizations, and individuals whose 
purpose and mission are consistent with the purpose and mission of the Omega Multipurpose 
Center, Inc.  

2. The Omega Multipurpose Center Facility Managers will be on the premises during all 
activities and functions. The Renter is responsible for immediately advising the Facility 
Managers if, during his/her use of the Center, problems arise or any other concerns.  

3. The Omega Multipurpose Center Management reserves the right to deny usage of the Center 
to any Organization or Individual whose purpose or mission, if determined, is not consistent 
with those of the Omegas of Raleigh, LLC.   

4. The spaces available for rental include the Large Meeting Room, Multi-Purpose Room, 
Conference Room, and Kitchen.  

5. Rental rates for the Large Meeting Room and Multi-Purpose Room cover a maximum rental 
period of six (6) hours. Rental rates for the Conference Room cover a maximum rental period of 
four (4) hours. All rentals over maximum hours must be approved. This includes time used by 
the Renter for set-up, decorating, preparation, take down, kitchen clean-up, and the walk-
through inspections before and after the event. Failure to leave the premises at the end of the 
maximum rental period will result in an additional charge of $100.00 per hour or a fraction of 
an hour.  

6. The Renter will be charged an hourly fee for pre-event access to the Facility for decorating, 
rehearsal, etc., before the date of the Event (based upon availability).  

7. The Renter's use of the Facility is limited to the time and space requested, as specified in the 
Contract Agreement.  
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8. Hours requested beyond the time on the Contract Agreement must be approved by the OMC 
Management team two (2) weeks before the event date. If approved, a NEW Contract 
Agreement will be generated, reflecting the cost associated with the additional hours.  

9. At NO TIME will the Renter be granted additional time on the date of the event.  

10. The person reserving the Facility must be present during the entire activity and is held 
responsible for using the Facility.  

11. The Renter agrees to pay total replacement costs, over and above the Security Deposit 
amount, if applicable, for damage to the Facility and/or its furnishings.  

12. The Renter may not collect fees on the premises for admission to an event held at the 
Omega Multipurpose Center.  

13. A Uniformed Armed Security Guard, obtained by the Omega Multipurpose Center 
Management, shall be on duty at events occurring between the hours of 6:00 pm and 12:00 
midnight (up to 1:00 am on Friday and Saturday rentals). The Renter will be responsible for 
paying the total cost for the Uniformed, Armed Security Guard services. The payment is to be 
made upon arrival on the day of the Event to the Uniformed, Armed Security Guard by the 
Renter.  

14. No person under 21 years of age may reserve the Omega Multipurpose Center.  

15. Children present at the Facility must be supervised by adults at ALL TIMES. The Omegas of 
Raleigh, LLC and Omega Multipurpose Center Management will assume no responsibility for 
any accidents or injuries occurring to persons in attendance at an Event. In the event of 
damages, the costs for repair or replacement will be deducted from the Security Deposit.  

16. Rentals for "Youth Group Events" (i.e., Events at which the majority of attendees are under 
the age of 21) and/or Undergraduate sorority and fraternity chapter Events require the 
presence of adult chaperones and/or Undergraduate Advisors who understand and accept full 
responsibility for the groups' strict adherence to all rules and regulations outlined in this policy. 
A Uniformed Armed Security Guard, obtained by the Omega Multipurpose Center 
Management, must be on duty at such functions.  

17. The Omega Multipurpose Center will provide chairs and tables as indicated in the Facility 
Use Rental Application. The Renter is not responsible for the set-up of these furnishings before 
the Event and break-down after the Event.  

18. Furnishings in the Facility are not to be moved from room to room or otherwise used 
without the approval of the Omega Multipurpose Center Management. The use of confetti, 
glitter, sparklers, and open flame candles is prohibited. Staples, nails, glue, and/or any tape are 
not to be used on the walls. No permanent markers should be used on flipchart paper.  
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19. Furniture at the Omega Multipurpose Center should not be moved at any time during rental 
events.  

20. Equipment, decorations, etc., must be provided by the Renter. The Omega Multipurpose 
Center assumes no responsibility for such items. At no time is special effect devices (i.e., 
fireworks, smoke machines, etc.) allowed to be used on the property.  

21. The Renter understands and accepts that loitering, fighting, quarreling, playing loud music, 
and other such disturbances are prohibited on or outside the premises.  

22. The Omega Multipurpose Center WILL NOT be held responsible for any accidents or injuries 
occurring to anyone in attendance at an Event.  

23. The Omega Multipurpose Center is a smoke-free facility. Receptacles for the disposal of 
cigarette butts will be placed outside the building in a designated area. Evidence of smoking 
inside the Facility will result in forfeiture of the total amount of the Security Deposit. Any 
additional damages to the Facility and/or its furnishings will be assessed to the Renter as 
determined by the Management.  

24. Illegal substances and activities, firearms, and other weapons are prohibited on the 
premises. 

B. Facility Rental Information  

1. The Facility Use Application may be obtained online at www.omegasofraleigh.org. The renter 
must complete the Facility Use Application, sign and return it along with a non-refundable 
application fee to the Omega Multipurpose Center Management to begin the rental process.  

2. Upon receipt of the signed Facility Use Application and the non-refundable application fee, 
the Omega Multipurpose Center Management will prepare a Rental Contract Agreement and 
email or mail it to the Renter for review and acceptance. The signed Facility Use Application 
confirms that the Renter has read and fully understands all information in the Facility Use 
Policy.  

3. The requested Event date will be confirmed upon the acceptance of the Facility Use 
Application and secured upon the Omega Multipurpose Center Management receiving the 
Rental Deposit.  

4. The Balance Due on the rental and other fees, as applicable, must be paid to the Omega 
Multipurpose Center Management at least one (1) month before the date of the event.  

5. Any changes in, or amendments to the Facility Use Application, Facility Use Policy, Contract 
Agreement, fees, or other documents relating to the rental of the Facility, require written 
notification and approval by the Omega Multipurpose Center Management and the Renter. The 
Renter has up to two (2) weeks before the event to make changes in the Contract Agreement. 
There will be no changes after that time. NO VERBAL AGREEMENTS ARE BINDING.  
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C. Methods of Payment  

We accept money orders, bank (certified) checks, cashier's checks, organization/business 
checks payable to Omegas of Raleigh LLC, and debit/credit cards. Payments may also be made 
online via electronic means. Make payment by Cashapp: $OMEGASOFRALEIGH, PayPal, or Square. 

D. Cancellations/Terminations/Refunds  

Any cancellation of the Contract Agreement by the Renter after the Omega Multipurpose 
Center Management has received the signed Contract Agreement requires written notification. 
Required fees (payments) not received on or before the dates specified in the Contract 
Agreement could result in the Event's cancellation. Upon approval of the cancellation request, 
any appropriate refund determined will be refunded to the renter within 30 days of the 
cancellation approval.  

E. Food Preparation/Serving of Food  

1. When food and beverages are served at an event, the Renter will be required to use their 
kitchen supplies and utensils (i.e., dishcloths, towels, paper products, etc.). When food and 
beverages are served at an event, in addition to paying room rental fee a kitchen-use fee will 
also be required.  

2. NO COOKING is allowed on or outside of the premises unless approved in advance. Any 
special requests must be approved by the Omega Multipurpose Center Incorporated 
Management Team, and written authorization with the Renter and the caterer must be 
obtained three weeks before the start of the Event. Food trucks or outside cooking grills are 
also prohibited on or outside the premises without prior approval.  

F. Alcoholic Beverage Use  

"Alcoholic Beverages" means any beverage containing at least one-half (0.5%) alcohol by 
volume. Examples of alcoholic beverages include, but are not limited to, beer, lager, malt 
liquor, ale, porter, unfortified wine, fortified wine, spirituous liquor, and mixed beverages.  

The serving of alcoholic beverages inside the Facility is permitted under the following 
conditions:  

1. The Renter assumes full responsibility for complying with Federal, State, and Local Laws 
governing the serving of Alcoholic Beverages. The Renter must secure and provide a copy of 
special event insurance of one million dollars ($1,000,000) and list Omegas of Raleigh as an 
additional insurer. 

2. The Renter must obtain an Alcoholic Use Permit from the North Carolina ABC Board of 
Control. This permit must be presented to the Omega Multipurpose Center Management two 
(2) weeks before the start of the Event. If the Renter does not present the Alcoholic Use Permit 
within the said timeframe, Omega Multipurpose Center Management reserves the right to 
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prohibit serving alcoholic mixed beverages (i.e., spirituous liquor such as Vodka, Scotch, Gin, 
etc.) at said Event.  

3. A Uniformed Armed Security Guard obtained by the Omega Multipurpose Center 
Management will be required to be on duty at ALL functions where alcoholic beverages are 
served. The Renter will be responsible for paying the total cost of the services of the Uniformed 
Armed Security Guard at the arrival time of the Security Officer on the day of the event.  

The following are prohibited while on The Omega Multipurpose Center premises:  

1. Selling of any alcoholic beverages. 

2. Providing alcoholic beverages to anyone appearing to have exceeded legal limits for 
consumption.  

3. Bringing alcoholic beverages in the Facility without an Alcoholic Use Permit from the North 
Carolina ABC Board of Control.  

4. Serving and/or allowing individuals under 21 years of age to consume alcoholic beverages.  

5. Consuming alcoholic beverages in the parking lot.  

6. Alcohol of any kind will not be permitted at any event designated as an event for a child 
under 21 years old (i.e., birthday party, baby shower, graduation, quinceanera, teen party, etc.)  

G. Facility Maintenance and Cleaning  

1. When Food and/or Beverages are served at a function held in the Omega Multipurpose 
Center Conference Rooms, the Renter must pay for janitorial service provided by the Omega 
Multipurpose Center Management.  

2. The Renter and the Omega Multipurpose Center Facility Manager(s) will conduct a "walk-
through" inspection of the Facility at the beginning of the event and the end of the Event. 
During the walk-through, both parties may identify areas that may be considered for extra 
cleaning. 

The Renter understands and agrees to the following terms regarding refunds:  

1. Any special fees are non-refundable.  

2. Cancellation less than 45 days before the Event Date will result in the forfeiture of the Full 
Rental Deposit.  

3. Cancellation less than 15 days before the Event Date will result in forfeiture of all fees paid.  

4. The Omega Multipurpose Center reserves the right to cancel an event due to inclement 
weather or other acts of nature, or mechanical problems beyond our control. If the event is 
canceled before commencing, the Renter will receive 100% of the fees paid less than the non-
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refundable Application Fee. If the event is in progress, the Omega Multipurpose Center 
Management will determine the amount of the refund based on the length of the event. The 
Security Deposit is subject to deductions for damage assessments or any other fees access for 
failure to comply with the rules and guidelines specified in the Facility Use Policy.  

5. The Omega Multipurpose Center Management reserves the right to cancel the Rental 
Contract or terminate the Event in progress at any time if it is determined that the Renter 
and/or Event is not in compliance with the rules and agreements established in the Contract 
Agreement or this Facility Use Policy. If the Omega Multipurpose Center Management cancels 
the Event before commencing, the Renter will receive the total refund less the non-refundable 
Application Fee. If the activity is in progress when terminated by the Omega Multipurpose 
Center Management, the Renter will receive only the Security Deposit subject to deductions for 
damage assessments or any other fees assessed for failure to comply with the rules and 
guidelines specified in this Facility Use Policy.  

6. The Omega Multipurpose Center, Inc. and the Omega Multipurpose Center Management 
assume NO responsibility or liability for any losses to the Renter due to cancellations.  

7. Within 24 hours after the Event's conclusion, the Omega Multipurpose Center Management 
may conduct a second walk-through to inspect and inventory the Renter's contracted space, 
including restrooms, hallways, and kitchen. Pending no damage and/or other circumstances 
warranting assessment of fees under the rules and guidelines specified in the Facility Use Policy, 
a full refund of the Security Deposit in the form of a check will be mailed to the Renter within 
14 days following the Event. Distribution of any rental refund to the Renter will be in the form 
of a check. 

8. In the event of damages and/or other circumstances warranting assessment of fees under 
the Rules and Guidelines specified in this Facility Use Policy, the Omega Multipurpose Center 
Management will secure an accurate estimate of repair or replacement costs and send a copy 
of the estimate to the Renter.  The Renter agrees to forfeit the Security Deposit if repair or 
replacement costs equal the Security Deposit.  If the repair or replacement costs exceed the 
Security Deposit amount, the Renter agrees to pay the difference within 14 days.  If the repair 
or replacement costs are less than the Security Deposit, the Omega Multipurpose Center 
Management will refund the balance to the Renter after the repair or replacement has been 
made. 


	Bookmarks

	Name of Persons Responsible: 
	BusinessOrganization Name: 
	Representative Title ie Event Planner: 
	Mailing Address: 
	CityStateZip Code: 
	Email Address Print Legibly: 
	Telephone Home: 
	Cell: 
	Work: 
	Type of Event ie birthday company party retirement etc: 
	List all activities planned for the event 1: 
	List all activities planned for the event 2: 
	Date of Event: 
	Day of the Week: 
	Setup Time: 
	Takedown Time: 
	Start Time of Event: 
	Event End Time: 
	Total Rental Hours: 
	undefined: 
	rate per hour: 
	undefined_2: 
	Estimated Attendance: 
	Total Rental Fee: 
	Total Deposit: 
	Youth under 21: 
	Adults 21 yrs  older: 
	Type of Entertainment ie DJ Band Entertainer etc: 
	Other: 
	Chairs Maximum 200: 
	Round Tables seats 10: 
	Round Tables seats 8: 
	6 Rectangular Tables seats 8: 
	Podium: 
	Name of Caterer: 
	Contact phone number: 
	Name of RenterRepresentative: 
	I understand the application fee is nonrefundable and is required to begin the rental contract: 
	I have obtained read or received a copy of the Facility Use Guidelines and agree to abide by the: 
	I understand that smoking is prohibited in the Facility: 
	Print Name: 
	Date: 
	Date Received: 
	Rental Fee Due: 
	Deposit Due: 
	Rental Fee paid: 
	Rental Deposit paid: 
	Other_2: 
	OMC Office Management Initials: 
	Check Box1: Off
	Check Box2: Off
	Check Box 3: Off
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Check Box8: Off
	Check Box9: Off
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Check Box13: Off
	Check Box14: Off
	Check Box15: Off
	Check Box16: Off
	Check Box17: Off
	Check Box18: Off
	Check Box19: Off
	Check Box20: Off
	Check Box21: Off
	Check Box22: Off
	Check Box23: Off
	Check Box4: Off
	Check Box24: Off
	Check Box25: Off
	Check Box26: Off
	Check Box27: Off
	Check Box28: Off
	Check Box29: Off
	Check Box30: Off
	Check Box31: Off
	Check Box32: Off


